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ANERLEY TOWN HALL

When completed, please return this form to: Crystal Palace Community Trust, Anerley Town Hall, Anerley Road, London SE20 8BD Tel: 020 8676 5667 Email: halls@cpct.org.uk 
	Accommodation Required:               

1. Day and Date of Function:      

       
   Package A             Package A               Package B              Package B                    Package C 
    Saturdays             Saturdays                Sundays                  Sundays                        Fridays           
10am-Midnight           8 Hours                 9 am-11 pm          8 Hour Package           5 pm - Midnight
      £1400                     £1100                       £1100                       £800                            £700[image: ]
[image: ]





All bookings will also require an additional £300 refundable damage deposit (please see terms and conditions of hire)
 
Access Times:       From:  .....................................         To:  ...............................................
 (Halls will be opened and closed according to these times, which include setting up and packing away)                
                                                       
  Function to finish at:       …………………………………………….…………………….
 (You should allow at least before the end of the function for clearing halls; it is the hirer’s responsibility to ensure they have allowed adequate time for this.)        
  
 Hall to be vacated by:     .............. .............................................................................................
 Failure to vacate by the agreed time will result in an additional charge and or loss of damage deposit.

	

	


1.	BOOKING DETAILS – NON-REGULAR HIRERS
	
2.	HIRER DETAILS 		
	
Name of Hirer: ...........................................   

Address: 
.........................................................................

.........................................................................
How did you hear about the hall?

…………………………………………………...

	Contact Numbers

Tel. (Home)...................................................

Tel. (Mobile).................................................

Email............................................................

Which Borough do you live in?
 
…………………………………………………...







2. TYPE OF FUNCTION: PLEASE INDICATE THE TOTAL CAPACITY LIKELY TO ATTEND YOUR FUNCTION/EVENT IN THE APPROPRIATE BOX BELOW.
Type of function: …………………………………  Number of Attendees ………………………….
(maximum capacity: 150 people)

Will you be playing live music: 					                             YES / NO

* Will there be a charge for admission /sale of goods and/or alcohol (please circle)     YES / NO        
  (If yes to this box, please ensure you have read the licence application information and completed the applicable form; a charge is applicable.)

4. ADDITIONAL CHARGED FACILITIES/SERVICES REQUIRED (please tick)

	Round Table Hire 
(£10 per table)

How Many?

	Long Contour Tables 
(This option is free)

How Many?


	White Chiavari Chairs (£2.00 per chair or £1.00 per chair if taken with round tables)

How Many?

	Green Banqueting Chairs
(This option is free)

How Many?



I have read the terms & conditions of hire as set out in the guidance notes, which include.
· I apply to use the accommodation and facilities as shown
· If my application is accepted, I agree to abide by the CPCT Conditions of Hire 
enclosed with this form.
· I understand I cannot book an extension on the day of the function and that this must be done in advance.
· I agree I will apply and ensure copies are given for any insurance specified within the terms & conditions.
· I certify that I am over 21 years old.
· In addition, I agree to pay in accordance with the conditions of hire, and I accept
that a fee equivalent to 25% of the value of my booking is non-refundable in
the event of my cancellation or the full amount if the booking is within the next 2 months.
· I agree to pay a damage deposit of £300 as set out in section 7 of our notes of
guidance for hirers.  
· I understand that failure to adhere to the guidance given may result in the loss of my damage deposit.
· I acknowledge that for Friday evening events, responsibility for registering all vehicles rests with me and must be completed before 8:00 pm. Vehicle registration is not required after this time.

Signed. .......…............................     Date......................................................……... 

	FOR CPCT HALLS OFFICE USE ONLY
	Price breakdown:

	Date invoiced
	

	Invoice Number 
	

	Staff Initials
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